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Mystic River Historical Society, Incorporated 
Collections Management Policy 

 
INTRODUCTION 

The Mystic River Historical Society, Inc. (henceforth MRHS) is a not-for-profit 
organization, established in 1973.  It has no connection to any other institution, public or 
private.  The Board of Trustees (henceforth the Board), as empowered by the by-laws, directs 
the activities of MRHS and is responsible for the development of the properties owned by 
MRHS.  The Collections Manager, together with the Curatorial Committee, is responsible for 
the acquisition and preservation of appropriate materials as defined within the framework of 
MRHS “Statement of Purpose”. 
 
STATEMENT OF PURPOSE 

MRHS exists to collect, index, catalog, exhibit and preserve records, papers, 
photographs, artifacts, relics and related materials that document the history of the people 
who lived in the Mystic area from the first settlement in 1654 to the present. 
 
MISSION 

MRHS seeks to facilitate research and promote awareness of the history of the Mystic 
area, its people and its institutions. 
 
GOALS 

The MRHS shall build collections that support the Society’s Mission and purpose.  
These collections shall be available to the public under the conditions established by the 
Curatorial Committee for each of the facilities owned and operated by MRHS. 
 
OBJECTIVES 

In order to achieve its goals, MRHS establishes the following objectives: 
• Provide proper storage and display our historical collections. 
• Provide access to our collections during regular hours of operation. 
• Build the local history collection. 
• Build the genealogy collection. 
• Support research requests received by mail, phone, email or in person.  
• Support Portersville Academy and the public programs we conduct there through the 
collection of educational materials dating from the period 1839 to1890, especially items 
related to Portersville Academy’s history and the history of other Mystic area schools. 
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ACQUISITION OF MATERIALS 
Historic material selection is an interpretive process that involves a strong knowledge 

of history, an awareness of preservation requirements and recognition of the current and 
future needs of the members and the public users of the collections.  Therefore, the Board 
delegates, to the Curatorial Committee, the authority and responsibility for the management 
of appropriate historic materials as set forth in our “Statement of Purpose”.  The Collections 
Manager is responsible for the management of all collections and the day-to-day functioning 
of the Downes Building and any other facilities that house our collections. A current 
Collections Management Policy shall be kept on file in the MRHS office.  Copies are 
available to members and to the public. 

 
Criteria:  During the selection process, the material under consideration will be 

evaluated using the following criteria: 
• relevance to the history of the Mystic area 
• significant enhancement of the current collections of MRHS 
• verifiable authenticity and provenance 
• physical condition of item 
• availability and cost of appropriate storage 
• duplication of other materials in MRHS collections 
• donor’s imposed conditions 

 
Procedure: The Collections Manager evaluates all gifts using the stated criteria 

under the terms of the “Temporary Custody Agreement”. Gifts accepted by the MRHS 
become the permanent property of the MRHS, which retains the right to dispose of any 
donated item(s) as it deems advisable.  A Certificate of Gift is provided to the donor for tax 
purposes.  The MRHS does not provide monetary valuations of gifts.  The valuation of gifts 
is the responsibility of the donor. 
 
DEACCESSIONING OF MATERIALS – 

The Curatorial Committee shall, at least once every five years, review the collections 
based on the mission, goals, and objectives of MRHS. 

The preservation of the collections, as a whole, is of paramount importance.  
However, items outside the interest of the MRHS; those not related to the history of the 
Mystic area; those which cannot be stored properly; those which duplicate materials in the 
collections or fail to meet other stated selection criteria may be withdrawn.  Such items shall 
be disposed of at the discretion of the Curatorial Committee acting in good faith according to 
professional museum standards. 
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